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What you will need: 

 

https://www.azed.gov/esa/eligibility-requirements
https://www.azed.gov/esa/eligibility-requirements


 

 

 

1. After Clicking “Click Here to Apply for an 

ESA.” 

 



 

After this step it will send you a verification 

email. This can take around 15 minutes 

sometimes. 

 

 

 



2. Next login to your account, it will look like this: 

 

 

3. When you get to this page you will click 

“Create New Application”. 

 

After clicking “Continue” this will come up: 

Be sure to choose the 2023-2024 school year. 

 



4. This will be the next step: 

 

Choose the category that fits your student. If 

the student has an IEP or medical diagnosis, 

click “Universal with Disabilities.” 

5. This will be the next page: 

 

Upload the documents by clicking “Choose 

File” under each section. 



Helpful tip: Be sure that the proof of residency 

document is recent, and it must have a physical 

address, not a P.O. Box. (Driver’s Licenses or ID 

Cards with physical addresses almost always 

get accepted so if you have one that might be 

the best option) 

 

If not using a medical diagnosis skip to Step 7. 

 

6. If using a medical diagnosis this website can 

look up their medical license: 

Verification Search (azmd.gov) 

 

https://azbomprod.azmd.gov/GLSuiteWeb/Clients/AZBOM/public/WebVerificationSearch.aspx


Your doctor should show up in the search 

results: 

 

Click “Show Profile” 

It should look like this: 

 

Press “ctrl P” as if you were going to print the 

page and choose print to PDF. This will let you 



save the license as a PDF, you will upload it in 

the same place as the medical diagnosis. 

 

7. The next page will have you fill in the student 

information. After that click submit at the 

bottom of the page. 

 

The application has now been submitted; it is a 

good idea to save the application ID number in 

case you need to call ESA in the future. 

 

 



8. The last step is to wait for the approval email 

from ADE. They will also send a contract that 

needs to be signed electronically. This can be 

done either on a computer or cellphone. This 

could take up to a few weeks. 


